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LOGIN	PAGE	
	
A#er	installing	the	App	the	login	page	
appears.	
	
A#er	you	registered	on	the	web	applica7on	
just	login	with	your	user	name	and	
password.	The	user	name	is	your	email	
address.	
	
	
	
If	you	forgot	your	password	select	the	forgot	
password	link	and	a	temporary	password	
will	be	sent	to	your	email	address	
	

ISubpoena	App		
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FORGOT	PASSWORD	PAGE	
	
	
	
	
Enter	your	email	address	and	an	email	with	
password	informa4on	will	be	sent	to	your	
email	account	
	

ISubpoena	App		
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CURRENT	SUBPOENAS	
	
Current	Subpoenas	will	list	your	current	
subpoenas	

•  Red	subpoenas	are	ones	that	you	
have	indicated	you	are	unavailable	for	
due	to	Vaca8on,	Training	or	other.		

•  Green	subpoenas	are	ones	that	you	
have	accepted.	

•  Black	subpoenas	are	ones	that	you	
have	not	given	a	status	to.	

•  To	give	a	subpoena	status	tap	on	the	
number	and	select	either	Accept	or	
Unavailable.		

•  Subpoenas	are	listed	with	the	closest	court	
date	on	top	of	the	list.	

ISubpoena	App		
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CURRENT	SUBPOENAS	
	
Current	Subpoenas	will	list	your	current	
subpoenas	

•  Red	subpoenas	are	ones	that	you	
have	indicated	you	are	unavailable	for	
due	to	Vaca8on,	Training	or	other.		

•  Green	subpoenas	are	ones	that	you	
have	accepted.	

•  Black	subpoenas	are	ones	that	you	
have	not	given	a	status	to.	

•  To	give	a	subpoena	status	tap	on	the	
number	and	select	either	Accept	or	
Unavailable.		

SELECTING	AVAILABLE	
	
A@er	selec8ng	“Available”	the	subpoena	will	
change	font	color	to	green.		

ISubpoena	App		
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SELECTING	CONFLICT	
	
Conflict	op*ons	are	displayed.	Select	the	one	
that	applies	or	select	“other”	

ISubpoena	App		
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SELECTING	CONFLICT	
	
The	app	will	let	you	select	a	start	date	and	
stop	date	with	a	brief	summary.		

ISubpoena	App		
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VIEWING	THE	SUBPOENA	
	
You	can	view	the	subpoena	by	tapping	on	the						
i			bu3on	or	the	right	arrow	next	to	the	
subpoena	you	wish	to	view.	
	

ISubpoena	App		
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VIEWING	THE	SUBPOENA	
	
	
If	you	have	selected	conflict	but	the	training	
or	vaca6on	or	other	plans	have	changed,	you	
can	select	the	accept	bu9on	on	the	subpoena.		
	

ISubpoena	App		
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SETTINGS	
	
Se$ngs	bu*on	are	for	App	se$ngs	for	
no1fica1ons,	Password	changes	and	login	
out	of	the	app.	
	
Here	you	can	select	to	receive	mobile	alerts,	
email	alerts	and	to	ad	the	subpoena	to	your	
cell	phone	calendar.	If	you	choose	to	add	
the	subpoena	to	your	calendar	the	system	
automa:cally	places	two	alerts	on	your	
subpoena	date.	One	day	before	and	two	
days	before	the	subpoena	date.	
	
These	se$ngs	are	on	by	default.	
	

ISubpoena	App		
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TERMS	AND	CONDITIONS	
	
You	must	agree	to	the	terms	and	condi1ons	
to	use	the	app	and	web	applica1on.	

ISubpoena	App		
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CONTACT	SUPPORT	
	
Selec&ng	this	bu/on	takes	you	to	a	website	
support	portal	for	ques&ons	and	support	
&ckets.	

ISubpoena	App		
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IPHONE	APP	and	ANDROID	APP	
	
Does	work	on	an	IPad.	
	
Users	without	the	App	will	s<ll	receive	email	
no<fica<ons.	

ISubpoena	App		
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